Mileage Claim Form

Business journeys in your own car — tax year 2026/27

Employee name
Employee number

Vehicle and registration

Claim period
Date Journey (from —to — back) Business purpose Miles
06/04/2026 Home (Bristol) — Cardiff — Home Project kick-off meeting — Davis & Co 88
09/04/2026 Home (Bristol) — Swindon — Home Collect print samples for trade show 76
14/04/2026 Home (Bristol) — Birmingham — Home Industry networking event 172

Total: 336 business miles x 55p = £184.80 (first 10,000 business miles in the tax year; 25p after that).

| confirm these journeys were made on business in my own vehicle and are not ordinary commuting.

Employee signature Date Approved by Date




